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SKILLS & TRAINING NEEDS

Name:
……………….……………………………

Occupation:
……………….……………………………

Address:
……………….……………………………

Phone:
 
……………….……………………………

……………….……………………………

Mobile:

……………….……………………………

……………….……………………………

E-mail:

……………….……………………………

A) WHAT TRAINING HAVE YOU DONE RECENTLY AND WHAT WERE ITS BENEFITS?
List the training and skills development you’ve done in the last 12 months and summarise your feedback on its effectiveness/ benefits to your work. This might be formal like a short course or informal like an ‘on the job’ masterclass or mentoring session.

	Training/development (in last 12 months)
	When 
	Type (e.g. course, mentoring, work experience, shadowing)
	Impact/Benefits

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


B) WHAT SKILLS DOES YOUR JOB REQUIRE AND WHAT SKILLS HAVE YOU GOT?
Identify what key skills you need for your job and what skills you actually have. The ‘gap’ in between is your training/ development need. 

	Key skills I need to do my job
	Key skills I have at present

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


C) WHAT TRAINING DO YOU NEED NOW AND HOW WILL IT HELP YOU?
Lisa the skills that appear as your skills ‘gap’ and how improving those skills would help you in your job.

	Training/Development  needs
	Improvements expected

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


D) ACTION PLAN

Look at what training you’ve done recently and what needs to be done now to improve your performance. List what’s needed, how it can be achieved and set yourself a timescale.

	What is needed?
	What to do?
	When?

	[e.g. DV camera advanced training; low budget production management; marketing myself; careers advice & guidance; ]
	[e.g. attend a VET short course; find an industry mentor; research websites; contact Business Link; book a Skillset Careers session; register on SW Screen’s e-bulletin]
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Signed
 ………………………………………………………….
  
Date…………….
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Please tick here to subscribe to South West Screen’s fortnightly e-bulletin 


This information will be used solely by South West Screen to let you know about any sources of help that may be available to you in developing your skills. 

Please contact us for further information and help:

South West Screen, St Bartholomews Court, Lewins Mead, Bristol BS1 5BT 

T. 0117 952 9977 E. info@swscreen.co.uk







